

[image: image1.jpg]PRIMA NORTH AMERICA




Letter to [Addressee]
Page 2 of 2
[Date]

[image: image1.jpg]

Warehouse Supervisor
SUMMARY OF DUTIES: 
Supervise the shipping, receiving, and stockroom personnel. Schedule the daily work activities and assume functional responsibility as needed. Interface with customers to evaluate and resolve problems. Assist with the development of procedures to ensure the timely delivery of goods, materials, and supplies to the customer. 

QUALIFICATION REQUIREMENTS: 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

EDUCATION AND/OR EXPERIENCE: 
· Associate degree in related field and/or equivalent job related experience

· Two years warehouse supervisory experience in a manufacturing/technology environment.
· Shipping, packaging and inventory warehousing experience

· Good written and oral communication skills

· Familiar with inventory control systems.

· Computer literate i.e. Microsoft software

· Knowledge of UPS and FED-EX systems

Location: Chicopee, MA            Reports to: Director of Operations
PRIMA North America, Inc. offers a comprehensive compensation and benefit package and an environment of high achievement.

If you have the qualifications and would be interested in being considered for this position, please email your resume to recruit@prima-na.com with reference to this position, or you can fax your resume to 413-598-5201.  
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